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TIPS ON PREPARING YOUR CV

AN "OUTSIDE WORLD" LOOK AT CVs

Expect That Outsiders Will Review Your CV In Preparation For Interview

Some Key Steps

1.

8.

Determine in detail the qualities that the decision makers are screening for.
From:

. Six RCMP core values

. Eight RCMP core competencies

" The level of organizational responsibility, eg. level 3
. The stated requirements of the specific position

. The Selection Boards involved

® The location of the job

= The priorities of the Board members

Reflect/recall thoroughly "every” accomplishment or result that, at that time, you felt
proud of, or that you received very favourable feedback about.

Choose the two or three best examples from your background that show each quality
gathered in step 1.

Create your CV format.

Drop in your background data and your examples.

Edit for:
. Accuracy . Brief — be ruthless
» Best examples . Layperson/business language

Communicate about you, be yourself.

Use the input of others at every step.

Best wishes for continuing career success.
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